710:65-11-1. Sales tax credits and refunds

(a) Credits, other than for bad debts discussed below, may not be taken on the sales tax
reporting form until or unless a valid letter of credit has been received from the
Commission. The burden of establishing the right to, and the validity of a credit or refund
1s on the vendor claiming the credit or refund.

(b) Credit/refund requests should be documented with the following information (if
applicable):

(1) A written detailed explanation of why the credit/refund is due. (Include exemption
numbers and/or an explanation on exempt customers.)

(2) Amended reports detailing the correct figures that should have been reported. (A
worksheet may be used in lieu of an amended report for each month involving an
extended period.)

(3) Copies or a list of the sales tax reports on which the sales were originally reported.
(4) Copies of cancelled checks used to remit the tax paid.

(5) Copies of the original invoices on which the tax was originally charged.

(6) Copies of the credit invoices or checks showing the tax collected or charged in error
has been refunded to your customer.

(7) A recap of the credit/refunds by tax type, tax period, and taxing jurisdiction.

(8) Other documentation which may be pertinent to the requested credit/refund.

[See: 68 O.S. §227]



